ANNUAL SCUPPERNONG RIVER FESTIVAL
SATURDAY, OCTOBER 14, 2023
COLUMBIA, NORTH CAROLINA

REGISTER TODAY to participate in one of Northeastern North Carolina’s largest and most vibrant Fall Festivals.  Attendance is expected to be 10,000.  Make your plans EARLY; booth spaces will be assigned first-come, first-served.

COMPLETE THE FORM ON THE NEXT PAGE (PLEASE BE AS SPECIFIC AS POSSIBLE!) 
AND RETURN THE FORM AND YOUR PAYMENT FOR BOOTH SPACE OR SPACES

Return to:  	Scuppernong River Festival, ATTN:  Howard Phillips	For more information contact:	
PO Box 449						Howard Phillips at 252/796-7842 or 
Columbia, NC  27925					David Clegg at 252/796-1371

CRAFT/NON-FOOD VENDOR BOOTH SPACES (MAIN STREET) ARE 10 ft. x 10 ft. 
This year, the spaces will be on the south side of Main Street.

FOOD VENDOR BOOTH SPACES (BROAD STREET) ARE 12 ft. X 12 ft.
ATTN Food Vendors:  you may need a Temporary Food Establishment (TFE) permit from the health department; 
see “Information for organizers and vendors at fairs, carnivals, public exhibitions, or similar gatherings” below.

Cost for one booth space is:
· Craft/Non-food:			$  55.00
· Food:				$165.00
· For after 5:00 PM sales there is an additional $25.00 fee which must be sent with your application.  This is a per vendor fee, so it’s only $25.00 regardless of how many booth spaces you reserve.

Make Sure You Reserve Enough Space!
· All of your supplies and equipment MUST fit within the space, or adjacent multiple spaces, you reserve (spaces are 10’x10’ or 12’x12”; see above).  This includes the tongue, tires, and all other parts of a trailer if used.  
· If your trailer or other equipment requires more space than reserved, you will be charged for additional booth space(s) and you will likely have to move to wherever adequate space is available.
· If setting up a trailer, you are encouraged to arrive early; you must be able to maneuver the trailer into your space on your own – even if other vendors are already set up on either side of your space(s).

Make checks payable to:  Scuppernong River Festival
· No Reservations will be accepted without full payment!  NO REFUNDS!
· We must receive your application and payment by September 29, 2023 or you will have to pay a late registration fee.  The late registration fee is $50.00.  NO applications for space will be accepted on the day of the festival.
· Booth assignment(s) will be sent to you by October 3rd, 2023.
· IF YOU HAVE NOT RECEIVED YOUR BOOTH ASSIGNMENT BY OCTOBER 10th, PLEASE CALL Howard Phillips at 252-796-7842 BETWEEN 9 AM AND 4 PM, WEEKDAYS.

PLEASE NOTE:
· You may NOT offer for sale any ammo, stink bombs, knives, bow & arrow, blow guns, weapons or other dangerous devices of any kind, canned string, or fake cigarette items.  The festival committee reserves the right to prohibit the display/sale of any items it deems to be not in keeping with the family-friendly nature of the event; you must comply with any request by the committee to stop displaying such item(s).
· Vendors are responsible for any spills and cleanup of those spills.  If you use grease for cooking - take it home with you; DO NOT pour it on grass or under shrubs.
· Vehicles will not be allowed to enter the festival area for set up after 8:30 AM.  We will NOT give refunds due to late arrival or any other circumstances.
· Booth Spaces will NOT be sold on the day of the festival to new/unregistered vendors.
· We are NOT able to provide tables, chairs, water, electricity, etc.  Bring anything you need to operate.
· The Town of Columbia, Tyrrell County and the Scuppernong River Festival assumes no responsibility for damage to persons or property during the event.
· Any sales tax liability incurred during the festival is the responsibility of the vendor.




ANNUAL SCUPPERNONG RIVER FESTIVAL
SATURDAY, OCTOBER 8, 2022
COLUMBIA, NORTH CAROLINA

VENDOR APPLICATION FORM
PLEASE WRITE LEGIBLY!!  OR USE THE OPTIONAL ELECTRONIC FORM!

Name of Business, Group, or Individual:  ______________________________________________________

Contact Person:  ___________________________________________________________________________

Email Address:  ____________________________________	Phone #:  (         )_____________________

Full Mailing Address:  ______________________________________________________________________
							### street, city, state, zip

TYPE AND NUMBER OF BOOTH SPACES REQUESTED

Number of 12’x12’ Food Spaces (Broad St.):  _______ multiply by $165 each = 	$_________________

Number of 10’x10’ Non-Food Spaces (Main St.):  _______ multiply by $55 each = 	$_________________ 

[bookmark: _Hlk102122472]Will you be staying after 5:00 PM?  If yes, enter $25 additional fee:			$_________________

Will your application be received by us after 9/29/23?  If yes, enter $50 late fee:	$_________________
 							
Total Amount Enclosed (add all lines above):	$_________________

Description of what you will be selling/providing (please be specific):  ______________________________

__________________________________________________________________________________________

__________________________________________________________________________________________
Continue on back of this page if more space is needed.

ADDITIONAL INFORMATION

Are you using a tent (Y or N)? _____	How many:  __________	Tent size(s): ___________________

Using a trailer/van (Y or N)? _____	Set up size: __________________ (incl. tongue, doors, ramp, etc.)

Food Vendors, if using a trailer/van/etc., from which side do you serve:  Driver / Passenger / Either (circle)


Signature:  _________________________________________	Date:  ____________________

Please mail this completed form with your check or money order
and Vendor Terms of Participation Agreement to:
Scuppernong River Festival – ATTN:  Howard Phillips
PO Box 449
Columbia, NC 27925


Vendor Terms of Participation Agreement 



VENDOR INFORMATION
Entry & Exit Routes (see map)
· All vendors must enter the festival area from the east end of Main Street, via Road Street, unless you are a food vendor arriving after 8:30 AM (see “Food Vendor Late Arrivals” below).  All other entry points, including the intersection of Broad Street and US Highway 64, will be blocked.
· You can remove vehicles from the festival area via Broad Steet or Water Street ONLY.
· Food vendors serving from trailers or vehicles should note that odd numbered spaces are on the east (courthouse) side of Broad Street and even numbered spaces are on the west side.  Depending on which side you serve from, and which side of the street your booth space is on, you may have to go down to the south end of Board Street and turn around.
Set Up 
· [bookmark: _Hlk100836464]All of your supplies and equipment MUST fit within the space (10’x10’ or 12’x12”) or spaces you reserved/purchased.
· If a trailer is used, this includes the total set-up size of trailer including tongue, tires, ramp, any open doors, etc.
· On the day of the festival, if your trailer or other equipment requires more space than you reserved, you will be charged for additional booth space(s) and you will likely have to move to wherever adequate space is available.
· If setting up a trailer, you are encouraged to arrive early; you must be able to maneuver the trailer into your space on your own – even if other vendors are already set up on either side of your space(s).
· Vendors with cooking equipment must have a fire extinguisher.
· Food vendor health inspections are required and will be performed the day of the festival.
· Vendors must bring their own tables, chairs, etc.  The festival does NOT provide electricity, water, sewer, etc.
· Vendor setup is between 5:00 AM and 9:00 AM.  All vehicles, except those set up for sales within a vendor’s booth space(s), must be out of the festival area NO LATER THAN 9:00 AM (foot traffic on the streets usually begins to build up at that time and the parade along Main Street starts at 10:00 AM).  No vehicles will be permitted to enter the festival area after 8:30 AM with the possible exception of the extreme southern end Broad Street (see Food Vendor Late Arrivals information below).
· [bookmark: _Hlk101250138]Food Vendor Late Arrivals.  Food vendors that arrive after 8:30 AM MIGHT be allowed to set up in the southern end of Broad Street (near US Highway 64) IF adequate space is available.  WE CANNOT GUARENTEE YOU WILL BE ALLOWED TO SET UP IF YOU ARRIVE AFTER 8:30 AM.  
· If allowed, late food vendor arrival entry will only be possible from US Highway 64.  You MUST receive approval & space assignment from event staff working the food vendor area PRIOR to setting up if arriving after 8:30 AM.  
· If you are a food vendor and you cannot arrive by 8:30 AM, call me at 252-796-7842 and tell me when you expect to arrive.  The longer your arrival time is past 8:30, the less likely we will be able to accommodate you.  If your actual arrival time is past 9:30, entry will almost certainly be denied.  If we allow entry after 8:30, you will be assigned a space on the south end of Broad Street (probably well away from the other vendors) and you must remove any vehicles not within your booth space from Broad Street by 10:00 AM (when the parade starts).  
· Law Enforcement Officers at the barricade (on Broad Street at the intersection with US Highway 64) will not allow you to enter without advanced notification from me or other event staff.  You also need to understand that after 9:00 AM (and often even before then) there will be festival attendees walking all over Broad Street and you will have to be extremely careful operating your vehicle to avoid injuring anyone.
Take Down
· Unless a vendor has paid to remain after 5:00 PM, all vendor materials and equipment must be removed from the festival area by that time.
Parking
· Following set up, vendors must find legal parking spaces for their vehicle(s) outside of the festival area.  
· Parking is easier to find the earlier you arrive and complete set up.
· The DOT Rest Area overflow parking area, across US Highway 64 from the event area, is a good place to check.  
· Some parking along town streets outside of the festival area is usually available.  
· Be advised that the parade route includes Bridge Street.  Most of the streets in Columbia are narrow, including Bridge Street.  There are usually many large vehicles in the parade that must be able to get down Bridge Street - so to keep your vehicle safe, you may want to avoid parking on Bridge Street.


From:  https://mtwdistricthealth.org/environmental-health/







Booths may be set up between 7: AM and 9: AM, on the morning of the festival.

   Participants will be responsible for their own tables, chairs and electric.

     No traffic will be allowed in the vendor area after  9: AM.

The Town of Columbia, Tyrrell County and the Scuppernong River Festival does not assume responsibility for damage to persons or property during this event.  Any Sales Tax liability incurred during this festival is the responsibility of the vendor.

  IF YOU DO NOT RECEIVE YOUR BOOTH ASSIGNMENT BT OCTOBER 1, 2005, PLEASE CALL 252-796-2781 BETWEEN 9: AM AND 4: PM, WEEKDAYS.
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SCUPPERNONG RIVER FESTIVAL

PLEASE READ CAREFULLY, SIGN AND RETURN WITH YOUR
VENDOR APPLICATION

The undersigned hereby represents that he/she is the applicant or other
authorized agent of the applicant named herein and that he/she is over 21
years of age. The undersigned further acknowledges he/she has read and is
familiar with this policy and rules involved with the Scuppernong River
Festival. That he/she recognizes and agrees by his/her signature below that
the making of this application, the approval and use based on the application
are expressly conditional upon applicant’s acceptance and continuing
observation of said rules. Applicants will indemnify and hold the Town of
Columbia and County of Tyrrell and all corporation sponsors and their
employees harmless from and against any and all claims for personal
injuries, death, damages, cost and/or other expenses, including reasonable
attorney’s fees arising from or in anyway connected with the event thereof,
by the applicant and the undersigned does hereby release, discharge and
acquit the Town of Columbia and County of Tyrrell and all corporate
sponsors from any and all claims, demands and actions for any loss cost,
expense, damage or injury sustained by reason of any condition of said area
or done to any act of an employee or agent of the Town of Columbia or
County of Tyrrell and corporate sponsors of the act of any person of entity,
whatsoever, all of which claims are hereby waived by an applicant for itself
and each of its members. The undersigned declare that the factual
information furnished by him/her in the application is true, accurate and
complete to the best of his/her knowledge and belief.

SIGNATURE: DATE
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Information for organizers and vendors at fairs, carnivals, public exhibitions
or similar gatherings

10 order o sell food a afetivalinNorth Carolin you may need a temporary food establshment permit.
Temporary Food Establishment TFE) permitsare ssued to food and drink vendors that operatein conunction
with afi,festivalor other special event. For example,the Scuppernong River Fesivl,Peanut Festva, Bear
Festivaland Carolina Country Stampede e events that would qualfy for a TFE permit. Examples of events that
4o not qualiyfor a TFE permitnclude yard sales, aucions, farmers markets and flea markets. A TFE permitis
g00d only for a specifc vent and expis a the end of the event..

Each vendor must submit a completed application along with 3 575,00 permit e to MTW District Health
‘Department pior tothe scheduled event.

Exemptions and Exceptions

‘Some vendors of TFE's may be exemt from the regulatons requirng 2 permit o prepare and selfood t the
public. The vendors who meet one of the fllowing conditions willnot be required to btain 3 permit o operate.
their T,

GS1304.250(7) Exemption:

1. Incorporated a5 3 nonprofitcorporation inaccordance with Chpter S5A o the North Caroina General
Statutes or

2. Exempt rom federalincome tax under the Internal Reven Servie Code 2 defined n GeneralStatute
105.228.90 (have 501(c) (3)satus) o

3. Apolitcal committee s defined in GeneralStatute 163.278.6 14),

then you may prepare and sel food t the public onetime 3 monthfor no more than two days n  row without a
permit from MTW Health Department.

You must provide proof of the organization's tax-exemp status such a5 a copy of the Leter of Determination of
Non Profittatus rom the North Carolina Department of Revene or the nternal Revenue Senice, or aletter
from the candidateor pliticalacton committee authorizng you to have the event. You mst keep a copy oftis
‘documentation on site toshow a MTW Health Inspector should theyvisityour event.

Drink vendors who only sell drinks such s lemonade,coffe, soda and te (nsingle-service cups) da not need an
‘operationalpermit from tis department.

Vendors who sll oy dipped ce ream, popcorn, candied appls cotton candy, funnel cakes, doughnuts, peanuts
‘and commercilly prepackaged chips and candy are ot requird to obtai an operational permitfrom this
Department. However, you may contact the Department of Agricuture at 919-733-7366 tofind aut f you need 3
permit from them.
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Scuppernong River Festival — Vendor Map
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